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Terms and Conditions

In order for a Club Funding Request to be considered by the General Assembly and the Proposal Advisory Committee (PAC), the attached form must be completed along with the items outlined in the checklist found on the last page of this form. This form must be submitted to the Vice President of Academic Relations at least 2 weeks prior to the event or time of needed funding.  The following is a list of specific terms and conditions in order to receive Student Association funding:

1. The Student Association and the Proposal Advisory Committee will only consider requests for funding that align themselves with the policies outlined in the Policy Manual and Association Bylaws.

2. The Student Association and the Proposal Advisory Committee will not consider any requests that are in direct violation of the Community Covenant, the Student Association Mission Statement, and/or the mission of the university.

3. The Student Association and the Proposal Advisory Committee will only consider requests for funding that further the goals of the Association as outlined in its constitution and that further the goals of the particular Club as outlined in its particular constitution.

4. Clubs may not receive more than $2000.00, in total, in funding per administrative year (April 1st to March 31st), and may not receive more than $1,000.00 per semester. 

5. The Student Association will not support costs for the benefit of non-students. Funding will only be granted for requests that benefit students of Trinity Western and the student members of the club requesting funding.

6. The Proposal Advisory Committee will not consider requests made for funding after the event has taken place.  The request must be made 2 weeks prior to the duration of the event. 

7. Student Association funding shall only be used for the purpose applied for with receipts for verification. Any unused portion shall be returned to the Students Association proposal budget.

8. Should the grant be approved by the Proposal Advisory Committee and then the General Assembly, a post-event summary must be completed and submitted no later than one month after the event, in order for the Student Association to keep an accurate account of how its funding has been used. This summary should include a summary of how the event went and what the total attendance was.  In the event that a funding request is approved for the month of April, the post-event summary must be received no later than April 30 of the current year.  In order to ensure the possibility of future funding, it is important to complete a post-event summary. 

Start-Up Grant Application

Start-up grants are available to all clubs recognized from the previous administrative year and which have been ratified for the current year of the grant request. An amount of up to $400.00 may be given as a Start-Up Grant provided:

1. The Club applying for a Start-Up Grant has not yet received a Start-up Grant for the current year.
2. The application is to request support for anyone of the following:

a. Promotional costs;
b. Office expenses; and/or
c. Fund raising expenses.

3. The Club is otherwise in good standing, based on Bylaw XII and Policy Manual


Event Funding Request


Event Funding is available to all clubs that meet the terms and conditions on the previous page.  These funds will be given in order to help the Club be more active in the campus life of Trinity Western University.   The specific guidelines for fund requests are outlined in the Policy Manual. Use the Club Request for Funding and Club Funding Request Checklist as a guide for your application. 


Reasons for Denying a Funding Request

In order for funding requests to be granted clubs must abide by all of the terms of the Student Association Bylaw Section XI.  Common reasons for denying a request are:

1. The Club making the request has failed to meet any of the terms listed above.
2. The Club has failed to submit its TWUSA Annual Club Report for the previous year.
3. The Club has already received the maximum Event Funding Request allowance of $2000.00 in the administrative year or $1,000.00 in the current semester.
4. The Club has not submitted an event budget, an amount for the grant, or any other information outlined in the checklist at the end of this form.
5. The Club has submitted a budget that is inaccurate and/or unrealistic as according to the Proposal Advisory Committee.

NOTE: All individual circumstances will be taken into account when a grant application or funding request is considered.






IT IS THE APPLICANT’S RESPONSIBILITY TO ENSURE THAT ALL NECESSARY TERMS 
HAVE BEEN MET INORDER TO RECEIVE FUNDING.
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